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1. LIEJIM OCBOEHMWS AUCLMILINHBI (MOIYJIST)

1.1|BocniurarensHas Ienb - CO3aTh YCIOBHS JUIS BOCIHTAHHS MOJTOKHTEIBHOTO HHTEpEeca K H3yJaeMoil AUCIIUILINHE

" JlokyMEHTalMOHHOE oOecneueHne ynpapiaeHus". OCHOBHAs Lelb yuyeOHOM AUCIUILIUHBL COCTOUT B ()OPMUPOBAHUU Y
00yJarOMuUXcs CHCTEMHBIX OCHOB TEOPETHIECKOTO U MPAKTUUECKOT0 3HAHUS B 00J1aCTH JOKyMEHTAIIMOHHOTO 00eCIeueHns
YIIPaBJIE€HUS B COLUAIBHO-3KOHOMUYECKUX CUCTEMAX PA3HOIO YPOBHSL.

1.2|3anaun AUCUUITIIMHBL: BOCIIUTATh Y 00y4YarOIUXCsl HM3YYUTh OCHOBHBIE JICHCTBYIOIIME 3aKOHOaTeNbHbIE 1 HOPMAaTHBHO-
METOIMYECKUE aKThI, PErIaMeHTHPYIONIIe JOKYMEHTallHOHHOE 00eciedeH e YIpaBJIeHNs, TOCYIapCTBEHHbIE CTaHIAPTHI B
001acTH IeTI0NpPON3BOCTBA; 00YUYEHHUE BIaICHUIO HAaBBIKAMH JIOKYMEHTAIBHOTO O()OpMIICHHSI PELLIEHNH B yIIpaBJIeHUH
OTIepalMOHHOM (TPOM3BOACTBEHHOI) IESITEILHOCTH OPTaHU3aIMH IPH BHEAPEHUH TEXHOJIOTUIECKHX,, TPOTYKTOBBIX
WHHOBAIIM{ WM OPTaHU3allIOHHBIX U3MEHEHHIi;00yueHHe BIIaJICHUIO HABBIKAMH HOATOTOBKH OPTraHU3allHOHHBIX 1
PacnopsAUTENbHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl CO3JIaHMS HOBBIX MPEANPUHUMATEILCKUX CTPYKTYP;AaTh 3HAHUS O
MpaBUJIaX CUCTEMATHU3AlUK U XPaHEHH JOKYMEHTOB, O IIOJTOTOBKE JIeJl K Iepejade B apXHB OpraHU3aluu
(rocymapcTBEHHBIH WM MYHHLIUITATEHBIN apXUB); 03HAKOMHUTE C COBPEMEHHBIMU TEXHOIOTHSIMHU aBTOMATH3aLIH
JIETI0IPOU3BOACTBA.

2. MECTO JUCHHUTIINHBI (MOJYJISI) B CTPYKTYPE OGPA3OBATEJILHOM TIPOT'PAMMBI

Huxn (pazgen) OIL: |B1.B

2.1|TpeGoBaHusl K NpeIBAPUTEILHON MOATOTOBKE 00y4aKOIIErocsi:

2.1.1|9xoHOMHUKA TIPEATIPUSITHS

2.1.2|1HbopManinOHHBIC TEXHOJIIOTHH B MEHEPKMEHTE

22| JucuunianHbl (MOIYJIM) U PAKTUKH, I KOTOPBIX 0CBOECHHE JTAHHOI TUCHMILIMHBI (MOIYJIs1) HEOOXOAMMO KaK
npeallecTByIOLIEe:

2.2.1|Ympasnenue KoH(GIMKTaMU Ha NPENPUITHI

2.2.2|OKoHOMHUKA IPEIIPHUATHS

2.2.3|Texnonoruyeckas (IPOSKTHO-TEXHOJIOTUYECKAs) IPAKTHUKA

3. POPMUPYEMBIE KOMIIETEHIINU 1 THAUKATOPBI UX TOCTHXEHUA

MK-1: CniocodeH ocymecTBIATh IKOHOMHUYECKU aHAJIU3 1eATeILHOCTH OPraHu3aluu

IIK-1.1: OcymecTBJjsieT ¢c60p, MOHUTOPHHT M 00pa0oTKY AAHHBIX VISl IPOBeJeHHs PACYETOB IKOHOMHYECKHUX NoKa3aTeei
OpraHM3auuu

Henonneie 3nanus MnopsaKa BEACHUA HﬂaHOBO-y‘leTHOf/’I JOKYMCHTAIU OpraHu3anuu

C(I)OpMI/IpOBaHHLIe 3HaHUA MOPAAKA BEACHUA HHaHOBO-y‘IeTHOﬁ JAOKYMEHTAIlMU OpraHru3alii UMCIOT HE3HAUYUTCIIbHBIC HpO6eJ'H>I

ITonHocTHIO C(I)OpMI/IpOBaHHBIe 3HAHUA MOPAAKa BEACHUSA HJIaHOBO—y‘-IeTHOfI JAOKYMCHTAIIUN OpTaHU3allunu

MK-1.2: OcyuecTBJIsieT pacyeT H aHAJIU3 IKOHOMUYECKHUX NMOKa3aTesell pe3yJbTATOB JIesITeJIbHOCTH OPraHu3anuu

Henonnele 3HaHNS NOPsAKA BEJCHUS JOTOBOPHOIT pabOThI

CchopmupoBaHHbIe 3HAHUSI IOPSIKA BEICHNS TOTOBOPHON pabOTHl HMEIOT He3HAYUTENbHEIE IIPOOEITBI

IMonHOCTBIO CHOPMHUPOBAHHBIE 3HAHHUS MOPSIIKA BEACHHS JOTOBOPHOI pabOTHI

HaBbixu pa3paOoTKy HalpaBJICHUH COBEPIICHCTBOBAHUS (JOPM OpraHU3aIMU TPYZAA U YIPABICHUS, a TAKKe IUIAHOBOM U Y4ETHOH
JOKYMEHTAIlNH OpraHu3anuy c(QOPMUPOBAHBI JACTHIHO

HaBbiku pa3paOoTKK HalpaBlIeHUH COBEPIICHCTBOBAHUS (JOPM OpraHM3alMH TPYIA U YIIPABICHUS, a TAKXKe TUIAHOBOHM U YUETHON
JIOKYMEHTAIMK OpTaHU3aluu c(pOpMUPOBAHBI, HO IMEIOT HECYLIECCTBEHHBIC HEIOCTATKH

HaBbixu pa3paOoTKy HalpaBJICHUH COBEPIICHCTBOBAHUS (JOPM OpraHU3aLMU TPYJa U YIPABICHUS, a TAKXKe INIAHOBOM U yueTHON
JOKYMEHTAIIUH OpTaHU3aluy cpOPMHUPOBAHBI TOTHOCTHIO

IIK-2: Cnioco0en NnpuHAMATH yIpaBJeHYeCKHe pellleHUusI B 00J1aCTH OlleHKH, AHAJIN3a H YIPaBJIeHHUS PUCKAMHU B Pa3JH4YHbIX
obacTsax mpodecCHOHATBbHOI 1esITeILHOCTH

IIK-2.2: IIpoBOAMT MOHMTOPHHT PHCKOB M MEPONIPUSITHIA 110 BO3eiiCTBHIO HA PUCKH M X IKOHOMHYECKYIO OLIEHKY

Henonnbie 3HaHUS JTOKAJTBHBIX HOPMATHUBHBIX aKTOB II0 YIIPABJICHUIO PUCKaMH B OpraHU3allnu (HOJ’[I/ITI/IKI/I, npoueaypsl, periiaMeHThI,
METOJHUKH OLICHKHU pI/ICKOB)

C(I)OpMPIpOBaHHI:Ie 3HAaHUA JIOKAJBbHBIX HOPMATUBHBIX AKTOB I10 YIIPAaBJICHUIO pUCKaMU B OpraHru3anun (HOJ'II/ITI/IKI/I, npoueaypasl,
PEeTiIaMCHTBI, METOAUKHN OLICHKH pI/ICKOB) HUMCIOT HC3HAYUTCIIbHBIC rlpo6em>1

IMomHOCTBIO CHOPMUPOBAHHBIC 3HAHUS JIOKATBHEIX HOPMATUBHEIX aKTOB I10 YIPABICHHUIO PUCKAMH B OPTaHM3AIMH (TIOJTHTHKH,
MPOLEYPHI, PETTaMEHTHI, METOUKH OLICHKU PHCKOB)

HaBbikn JOKyMEHTHPOBaHHMS MPOIIECca YIPABJICHHS B YPE3BBIYAMHBIX U KPU3HCHBIX CUTYAIIHMIX KaK YaCTH TPOLecca yIpaBICHHUs
pHrcKaMu c(hOPMHUPOBAHBI HACTHYHO

HaBbIku 1OKyMEHTHPOBaHUS IIPOLECCa YIPABICHUS B UPE3BbIYaHBIX U KPU3UCHBIX CUTYAlMIX KaK YaCTH IIPOLECCA YIPABICHUS
puckaMu c)OpMHUPOBAHBI, HO UMEIOT HECYIIICCTBEHHBIC HEJIOCTATKH

HaBbikn JOKyMEHTHPOBaHHUSI MTpOIECcca YIPABJICHUS B YPE3BbIYAMHBIX U KPU3HCHBIX CUTYAIMAX KaK YacTH Mpolecca YIpPaBICHUS
pHrckaMu c(hOPMHUPOBAHBI IOJTHOCTHIO




IK-3: CnocoGen ocymecTBJIATh NPOGecCHOHAIBHYIO 1esITe/IbHOCTh B 00J1aCTH YNIPABJIEHUs] CTPYKTYPHBIM MOJpa3/ieeHueM

IIK-3.1: Opranu3oBbiBaeT padoTy CTPYKTYPHOIO II0Jpa3ie/IeHUsl

YMeHus pa3pabaThIBaTh peryiaMeHTHI, OIpeelsIonie paboTy CTPYKTYPHOTO TOAPA3eTICHUsI BHYTPEHHETO KOHTPOJIS, C YIETOM
TpeOOBaHUI HOPMATUBHOM 0a3bl SKOHOMHYECKOTO CyObeKTa C(HOPMHUPOBAHBI YACTHYHO

YMeHus pa3pabaThIBaTh perIaMeHTHI, OIpeelsIonIe paboTy CTPYKTYPHOTO TOAPA3AeTICHUs] BHYTPEHHETO KOHTPOIIS, C YI€TOM
TpeOOBaHUIT HOPMATUBHOM 0a3bl FKOHOMUYECKOTO CyObheKTa CPOPMUPOBAHbI, HO UMEIOT HECYILIECTBEHHbBIE HEJOCTATKU

YMeHus pa3padaThiBaTh PErIaMEHTHI, ONPEEISIONINE pabOTy CTPYKTYPHOTO MOAPa3/IeICHIs BHYTPEHHETO KOHTPOJIS, C YYETOM
TpeOOBaHUIT HOPMATUBHOM 0a3bl SKOHOMUYECKOTO CyObeKkTa c)OpPMUPOBAHBI TOTHOCTHIO

MK-3.2: OcyuiecTBisieT ynpapijieHHe IITATHBIM MEPCOHAIIOM CTPYKTYPHOI'O MOAPa3ae/ieHust

HaBbIky HOATOTOBKY MPOEKTOB BHYTPEHHHUX PETJIAMEHTOB C(HOPMHUPOBAHBI HACTHYHO
Hasbixu BHeApEHNSI BHYTPEHHNX CTAHAAPTOB, TpeOOBaHUH MpodeccnoHaabHON THKU U METOJHK MPOBEICHUS] BHYTPEHHETO KOHTPOJIS
c(hopMHPOBaHBI YACTHYHO

HaBbIkr HOATOTOBKH MPOEKTOB BHYTPEHHHUX PETJIAMEHTOB CHOPMUPOBAHbI, HO UMEIOT HECYLIECTBEHHbIE HEJOCTATKI
HaBbiku BHEApEHNSI BHYTPEHHUX CTAHAAPTOB, TpeOOBaHHH MPodecCHnOHATBHON STHKH U METOJUK IPOBEICHNS BHYTPEHHETO KOHTPOJLS
c(hOopMHPOBaHBI, HO UMEIOT HECYILIECTBEHHBIE HEJOCTATKU

HaBbIky HOATOTOBKH MPOEKTOB BHYTPEHHHUX PETJIAMEHTOB CPOPMHUPOBAHBI ITOJTHOCTHIO
HaBbiku BHEApEHNSI BHYTPEHHUX CTAHAAPTOB, TpeOOBaHHH MPO(ecCHOHATBHON THKH U METOIUK IPOBEICHNS BHYTPEHHETO KOHTPOJLS
¢(hOpMHPOBaHBI TIOJIHOCTHIO

3HaTh:

- IOPSI/IOK Pa3padoTKH OPraHU3alMOHHBIX CTPYKTYP OPraHM3aluu, M0J10KeHHIl 0 HoApa31eIeHUsIX, 10/ KHOCTHBIX
MHCTPYKIUIA;

- IOPSIIOK Pa3padoTKy M 0opMIeHHST TeXHUYECKOH JOKYMEHTALUM U Be/leHUs 1eJI0NPOU3BO/ACTBA;

- CTAHJAPThl YHU(PUIUPOBAHHOII CHCTEMbI OPraHN3ALHOHHO-PACIOPS/AMTENbHON T0KYyMEHTAllMH, eAMHAsI CHCTeMa
TEXHOJIOTHYECKOH JOKYMEHTAINH;

- IOCTAHOBJICHH S, PACTIOPSKEH M1, IPUKA3bl, METOANYECKHE M HOPMATHBHbIE MaTepHaJibl 10 OPTaHU3ALMH, HOPMHUPOBAHUIO U
onJiaTe TpyJa;

- JIOKaJIbHbIe HOPMATHBHBIE AKTHI 110 YIPABJIEHHIO PUCKAMM B OPraHu3aluu (IOJMTHKH, NPOLeAYyPbl, perJ1aMeHThbl,
METOIMKH OLlEHKH PHCKOB;

Ymern:

- popMupoBaTh 623y JaHHBIX U Pa3padaTLIBATh OPraHU3alMOHHO-YNIPABJICHYECKYI0 IOKYMEHTALHIO C HCIO0JIb30BaHHEM
COBPEMEHHBIX TeXHOJIOTHI{ 3JIEKTPOHHOI0 JOKYMEHTO000pOTA;

- pa3pa0aTbIBaTh OPraHN3alHOHHO-TEXHHYECKYI0 H OPTraHU3AHOHHO-)KOHOMHYECKYI0 I0OKyMeHTanuIo (rpaguku pador,
HHCTPYKLMH, IUVIAHBI, CMEThI, OI0KeThl, TEXHHKO0-IKOHOMHYeCKHe 000CHOBAHUS, YACTHbIE TEXHHYECKHUE 3aJaHus) U
COCTABJIATH YIPABJECHYECKYIO OTYETHOCTD M0 YTBEPKIACHHBIM (hopmMam;

- pa3pa0aTbIBaTh perJiaMeHThl, olpee/siiomue padoTy CTPYKTYPHOI0 oApa3aeeHlsi BHYTPEHHEro KOHTPOJIs, C y4eToM
Tpe0oBaHMii HOPMATHBHOM 0a3bl IKOHOMHYECKOI0 Cy0beKTa;

Baapers:

- HABBIKAMH OPraHU3alHuH PadoThl 10 NPOEKTHPOBAHUIO METOI0B BbINOJIHEHHS YIIPABJIEeHYECKUX NMPOLECCOB, COCTABICHHIO
TOJI0KEHHI 0 CTPYKTYPHBIX NOJpa3iejieHusiX (0TAenax, 1exax) NPou3BOACTBEHHOI OPraHu3aliu, 10JKHOCTHBIX MHCTPYKIMi
padoTHHKAM, o0ecriedeHUe BHECEHHS] B HUX HEO0OX0AMMBIX H3MEHEHHUI H JI0N0JTHEHHU;

- HABBIKAMH Pa3pald0TKH AaHAJUTHYECKHX MATEPHAJIOB H COCTABJICHHS 0TYETOB 0 OLEHKE e TeJTbHOCTH NPOU3BOICTBECHHBIX
no/ipa3/iesIeHnii OpraHu3aluu, BHeAPeHUs NPOLEAYP yueTa BbINOJHeHHs IVIAHOBBIX 3a/1aHU, cUCTeMaTH3allusl MAaTepUAJIoB
JJIS NOATOTOBKH PAa3JIMYHBIX CNIPABOK H 0TYETOB 0 NPOHU3BO/ICTBEHHO-X035CTBEHHOI JeATeTbHOCTH OPraHU3alHH, e
moApa3iesieHuii, AHAINTHYECKOii 00padoTKH MoKa3aTeJsiell BHITIOJHEHNS MJIAHOBBIX MPOM3BOACTBEHHBIX 32/ IaHMI;

- HABBIKAMH I0KYMEHTHPOBAHUSI NIpolecca ypaBJeHUs B Ype3BbIYaiHbIX U KPH3UCHBIX CUTYallMAX KAaK YacTH Ipoiuecca
yYNpaBJICHHS] PUCKAMH;

- HABBIKAMH NOJATOTOBKH NPOEKTOB BHYTPEHHHUX PErIaMEeHTOB;

- HABBIKAMHU BHeJIPEHMs] BHYTPEHHUX CTAH/1apPTOB, TPeOOBaHUIi MpodeccCHOHAIBLHOI 3TUKH U METOAUK NMPOBeIeHUs
BHYTPEHHEro KOHTPOJIsI;

4. CTPYKTYPA U COAEP KAHUE JUCHUIIIMHBI (MOLY JIS)

Kon HaunmenoBanue pasnesios u tem /Buj | Cemectp / | HacoB | Komneren- |JIluteparypa u| Murte | Ilpumeuanue
3aHATHS 3aHATHS/ Kypc 107071 3JI. peCypchl | pakT.

Paznen 1.




1.1

OCHOBBI JOKYMEHTaLIUOHHOTO
obecrieuenus ynpasienus /Jlex/

IK-1.1 TIK-
1.2 TIK-3.1
I1K-3.2 TIK-
22

JI1.1 J11.2J12.1
J12.2
010323354
95

IMpunoxenue 1

1.2

OCHOBBI JIOKYMEHTAIIUOHHOTO
obecrieyenus ynpasienus /I1p/

IK-1.1 TIK-
1.2 TIK-3.1
I1K-3.2 TIK-
22

JI1.1 J11.2J12.1
J12.2
010323354
95

IMpunoxenue 2

1.3

OCHOBBI TOKYMEHTallHOHHOTO
obecrnieuenus ynpasnenus /Cp/

10

IK-1.1 IIK-
1.2 TIK-3.1
IK-3.2 TIK-
22

JI1.1 J11.2J12.1
2.2
01023354
95

[Ipunoxxenue 2

1.4

OCHOBBI IOKyMeHTHpOBaHUs /JIek/

IK-1.1 TIIK-
1.2 TIK-3.1
IK-3.2 TIK-
22

JI1.1 J11.2J12.1
2.2
01023354
95

[Ipunoxenue 1

1.5

OcHoBbl fokymMeHTHpOBaHus /TIp/

IK-1.1 TIK-
1.2 TIK-3.1
I1K-3.2 TIK-
22

JI1.1 J11.2J12.1
J12.2
0103023354
95

[Ipunoxenune 2

1.6

OcHoBsl fokyMeHTHpoBanus /Cp/

IK-1.1 TIK-
1.2 TIK-3.1
I1K-3.2 TIK-
22

JI1.1 J11.2J12.1
J2.2
01023354
35

[Ipunoxxenue 2

1.7

Cocrasienue u 0(h)opMIIeHHE OCHOBHBIX
BUJIOB TOKYMEHTOB /JIex/

IIK-1.1 IIK-
1.2 TIK-3.1
IK-3.2 TIK-
22

JI1.1 J11.2J12.1
2.2
010323354
35

[Ipunoxenue 1

1.8

Cocrasienue U 0()opMIIEeHHE OCHOBHBIX
BUIOB TIOKyMeHTOB /I1p/

IK-1.1 IIK-
1.2 TIK-3.1
IK-3.2 TIK-
2.2

JI1.1 JI1.2J12.1
J12.2
013523354
95

[Ipunoxenue 2

1.9

Cocrasienue U 0()opMIIEeHHE OCHOBHBIX
BUIOB TOKyMeHTOB /Cp/

IK-1.1 IIK-
1.2 TIK-3.1
IK-3.2 IIK-
2.2

JI1.1 JI1.2J12.1
J12.2
013523354
95

[Ipunoxenue 2

1.10

TexHOJIOTHS JOKYMEHTAIIMOHHOTO
obecrieyenus ynpasienus /JIex/

IK-1.1 IIK-
1.2 TIK-3.1
IK-3.2 IIK-
2.2

JI1.1 JI1.2J12.1
J12.2
013523354
95

[Tpunoxenue 1

TexHoMOTNS JOKYMEHTAIIIOHHOTO
obecnieuenus ynpasnenus /IIp/

IK-1.1 TIK-
1.2 TIK-3.1
I1K-3.2 TIK-
22

JI1.1 J11.2J12.1
J12.2
01323354
95

[Ipunoxenue 2

1.12

TexHOIOrus JOKYMEHTAIOHHOTO
obecrieyenus ynpasienus /Cp/

IK-1.1 ITK-
1.2 TIK-3.1
IK-3.2 TIK-
2.2

JI1.1 J11.2J12.1
J12.2
01323354
95

[punoxenue 2

1.13

Opranuzaiys paboThl ¢ JOKyMEHTaMU
/JIex/

IK-1.1 ITK-
1.2 TIK-3.1
IIK-3.2 TIK-
2.2

JI1.1 J11.2J12.1
J12.2
010323354
95

[punoxenue 1




1.14 Opranuzanus padoTsl ¢ fokymenTamu /I1p/ 3 6 IK-1.1 TIK- {JI1.1 JI1.2J12.1 IMpunoxenue 2
1.2 TIK-3.1 J12.2
[K-3.2 [IK- | 51 52 33 54
22 25
1.15 Opranuzanus padotsl ¢ JokymeHTamu /Cp/ 3 12 | IIK-1.1 TIK- [JI1.1 JI1.2J12.1 IMpunoxenue 2
1.2 TIK-3.1 2.2
[K-3.2[IK- | 51 52 33 54
2.2 25
1.16 Opranu3zaiys XxpaHeHus! JOKYMeHTOB /JIek/ 3 6 MK-1.1 K- |JI1.1 JI1.2J12.1 [punoxenwue 1
1.2 TIK-3.1 J2.2
M[K-3.2 [IK- | 51 22 323 D4
22 25
1.17 Opranu3zanys XxpaHeHus: 1okymeHToB /I1p/ 3 4 MK-1.1 K- |JI1.1 JI1.2J12.1 [punoxenue 2
1.2 TIK-3.1 J12.2
MK-3.2 [IK- | 51 92 23 D4
2.2 25
1.18 Opranu3aiys XxpaHeHus J0KyMeHToB /Cp/ 3 12 | [IK-1.1 TIK- |JI1.1 JI1.2J12.1 [Ipunoxenune 2
1.2 TIK-3.1 2.2
MK-3.2 TIK- | D1 92 23 D4
2.2 25
1.19 ABTOMaTH3a1Ks IPOLIECCOB 3 4 IK-1.1 IK- |JI1.1 JI1.2J12.1 [punoxenne 1
JIOKYMEHTAIIMOHHOTO 00eCTIeYeHUs 1.2 TIK-3.1 J12.2
ynpagienust /JIex/ IMK-3.2 TIK- | D1 52 33 B4
2.2 25
1.20 ABTOMAaTH3aIMs IPOLIECCOB 3 6 TIK-1.1 IIK- | JI11.1 J11.2J12.1 [Mpunoxenue 2
JIOKYMEHTAIIMOHHOTO 00eCIICYCHUS 1.2 IIK-3.1 J12.2
ynpasienus /T1p/ IK-3.2 TIK- | 51 92 23 D4
2.2 25
1.21 ABTOMAaTH3a1Ms IPOLIECCOB 3 10 TIK-1.1 TIK- {JI1.1 JI1.2J12.1 [Ipunoxxenue 2
JIOKyMEHTAI[MOHHOTO 00ECIIeYeHHS 1.2 TIK-3.1 J12.2
ynpasnenus /Cp/ MK-3.2TIK- | 51 52 33 54
22 25
1.22 /Kartd/ 3 0,2
1.23 3ayer /3auér/ 3 0 TK-1.1 IIK- |JI1.1 JI1.2J12.1 [Tpunoxenue 2
1.2 TIK-3.1 J12.2
MK-3.2 TIK- | 91 92 23 D4
2.2 25

5. ®OHJ OOEHOYHBIX CPEJICTB

5.1. KonTpoJibHbIe BOMPOCHI U 3aIaHUS

Bomnpocs! k 3auery

1. ToxyMeHTaIpHOE OQOPMIICHUE PEILICHUH B YIPABJICHUH ONEPALIMOHHON (TPOM3BOJCTBEHHOM) JIEATENBHOCTH OPraHU3alMHITPH
BHE/IPEHUHU TEXHOJIOTHYECKHX, TPOAYKTOBBIX HHHOBAIIMIA MIIM OPTaHU3ALMOHHBIX U3MEHEHUN
2. [MoarotoBka opraHU3alOHHBIX M PACIIOPSANTEIBHBIX JOKYMEHTOB, HEOOXOIUMBIX IJISi CO3JaHUS HOBBIX MPEANPHHUMATEIbCKHX

CTPYKTYp

. UcTopust BOSHUKHOBEHHUS U Pa3BUTHS YIIPABICHUECKON TOKYMEHTAIIUN

. CocraBbTe 01aHK C IPOAOIHHBIM PACIIONIOKEHUEM PEKBH3UTOB.

. CocraBbTe OJIaHK C YIJIOBBIM PACIIOJIOKEHUEM PEKBHU3UTOB.

. Kontpons ucnonnenns nokymeHToB. PekBuzut «OT™MeTKa 0 KOHTPOJIEY.

. IIpaBuna oopmiteHus pekBu3utoB «I pud yreepxaeHus» u «'pud corimacoBaHus».
. [IpaBuna oopmiieHus pekBu3uToB «JlaTa» n «PerucTpaioHHbI HOMEPY.

. PexBu3ut «AapecaTt» u ero 0COOEHHOCTH.

10. PexBH3UTHI «3aroj0BOK K TEKCTY» U «MeCTO COCTaBICHUS WM U3IaHUS TOKYMEHTay.
11. OnumuTe cy»)eOHbIE OTMETKH, MPOCTaBIIsIeMble Ha JOKYMEHTE.

12. ®opmyinsp-o6pazer B coorserctBuu ¢ ['OCT P 6.30-2003.
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13. BuyTpeHHee 1 BHEIIHEE COTJIacOBaHHE JTIOKYMEHTA.

14. OcobGennoctn pekBu3uTa «OTMETKA O MPUIOKCHUI.

15. PexBusutsl «[lognuce» u «OTTHCK TIeYaTm».

16. PexBusut «Tekct», TpeOoBaHUsA K 0OOPMIICHHIO TEKCTA JJOKYMEHTA.

17. TpeboBaHus k 0GOpMIICHUIO OJIAHKOB JJOKyMEHTOB.

18. PexBu3uT «Pe3omronus» u ero 0COOEHHOCTH.

19. PexBU3UTHI aBTOPA IOKYMEHTA.

20. OcoOeHHOCTH COCTaBJICHUS B 0(popMIIeHUS] HHPOPMALTUOHHO-CIIPABOYHBIX TOKYMEHTOB.

21. TpeGoBaHMA K COCTABICHHUIO U O()OPMIICHHIO JETIOBOTO MUCHMA.

22. OcoOeHHOCTH COCTABICHUS 1 OQOPMIICHHS 3apyOe:KHONH KOPPECTIOH/ICHIIHH.

23. Yuudukanus 10KyMeHToB. ['ocynapcTBeHHas cCUCTEMa JIOKyMEHTAMOHHOTO 00ecrieueH s yIpaBiIeHHUsI.
24. lafiTe onpeaene st OCHOBHBIM HOHATHIM: «AEIONPOM3BOACTBOY, «IOKYMEHTOO00POT», «IOKYMEHT», «IOKYMEHTHPOBAHHUEY.
25. Perucrpanust BXOASIIUX T0KyMeHTOB. PopMa )KypHaia perucTpaiuy BXOIAIIUX JOKYMEHTOB.
26. Perucrpanus nucxomsmux qoKyMeHToB. @opma jKypHaIa perucTpaluy UCXOISIINX JOKYMEHTOB.
27. Perucrpauust BHyTpeHHUX JT0KyMeHTOB. PopMa XypHalla BHYTPEHHUX JOKYMEHTOB.

28. Homenknarypa nen opranuzanui. [IpaBuia ee cocTaBiieHHs U 0()OPMIICHHS.

29. ®opMUpOBaHUE JAEII.

30. IToaroroBka JOKYMEHTOB K apXUBHOMY XpaHEHHIO.

31. OdopmiieHHE 1e)T TOCTOSHHOTO CPOKA XPAHEHHSL.

32. CocraBbTe aKT.

33. CocTaBbTe AEI0BOE IIUCHMO.

34. CocTaBbTe MUCHMO — OTBET.

35. CocTaBpTe TapaHTHHHOE MTUCHMO.

36. CocTaBbTe MPHUKAa3 [0 OCHOBHOM JEATEILHOCTH.

37. CocTaBbTe BHINMHCKY U3 IIPUKa3a 10 OCHOBHOH JEATEIHHOCTH.

38. CocTaBbTe OOBSCHUTENBHYIO 3aIHCKY.

39. CocTaBbTe AOKIAIHYIO 3AMUCKY.

40. TpeGoBaHHUS K COCTABIECHHIO U OOPMIICHUIO PACIOPIAUTEIBHBIX JOKYMEHTOB.

41. TpebGoBaHHs K COCTABICHHUIO U O()OPMIICHHIO OPTaHU3AIIMOHHBIX TOKYMEHTOB.

42. TpeGoBaHUS K COCTABIECHUIO U 0(OPMIICHUIO JOKYMEHTOB KOJIJIETHAIbHBIX OPIaHOB YIIPaBIICHUSL.
43. TpeOoBaHHS K COCTABICHHUIO U O(OPMIICHHIO JOKYMEHTOB TI0 JINYHOMY COCTaBY.

44. HopMaTHBHO-METOANYECKUE MAaTEPHAIIBI, PErJIaMEHTHPYIOUIHE Pa0OTy ¢ JOKYMEHTAMHU.

45. CocTaBbTe MPOTOKOI 3acCeIaHUsI.

46. CocTaBbTe BBIIIMCKY U3 IIPOTOKOJIA 3aceAaHus cCOOpaHusl.

47. CocTaBbTe BHEIIHIOIO CIIPaBKY, BBIIAHHYIO B JOMOYIIPAaBIIEHHH O Bamem MecTe KUTenhCTBa.
48. CocTaBbTe CIy)KeOHYIO JIOBEpEHHOCTb.

5.2. Tembl NHCBMEHHBIX PadoT

He npenycmorpeno

5.3. ®onHx OLIECHOYHBIX CPEACTB

O1eHOYHBIE MaTepUalIbl 10 AUCHMIUINHE "J[OKYMEHTAIMOHHOE 00ecIeueHHe YIPaBICHUs" HaXOASTCS B IPUIOXKEHUH 2.

5.4. IlepeyeHb BUIOB OLEHOYHBIX CPEICTB

HepequL BHUIOB OLICHOYHBIX CPCACTB IO JUCHUIIIINHE "ﬂOKyMeHTaI.[I/IOHHoe obecrieyeHne HpO(I)eCCHOHaHLHOi/II ,E[eﬂTeIILHOCTI/I'
HaxoAdaTCs B MIPUIIOKCHUN 2.

6. YHEBHO-METO/JMYECKOE 1 HTHO®OPMAIIMOHHOE OBECIIEYHEHWE JTUCHUIIJIMHBI (MOAY JIS)

6.1. Pexomennyemas autepatypa

6.1.1. OcHoBHast 1UTEpPaTYypa

ABTOpBI, COCTaBUTEIH 3arnaBue WznarenscTBO, T
JI1.1 |Anekceesa, T. B., JloxyMeHTaImonHoe o0ecrieueHne yrpaBieHns: YaeOHUK MockBa: YHUBEpCUTET
Crpaxos, O. A. «Cuneprus», 2020
JI1.2 |Tanuesa, H. B., T'anues, |[JokymMeHTannoHHOE 00ecrieyeHNE YIIPABICHUS: YIeOHUK Mocksa: U3narensckuit lom
XK. K. MHCuC, 2021

6.1.2. lonoiHUTEIbHAS TUTEPaTypa

ABTOpBI, COCTaBUTENN 3arnaBue WznarenscTBO, ro1
JI2.1 |Kysneuosa, U. B., JlokyMeHTanMOHHOE 00ecredeHre yIpaBiIeHus IEPCOHAIOM: Mocksa: lamkos u K, Aii ITu Op
Xauatpsh, I. A. yuebHoe nocobue Jisi 0akaIaBpoB Menua, 2019
JI2.2 |Apacnanosa, B. A. JlokymMeHTannoHHOE oOecTieueHue yrpaBiieHus: yaeOHo- Cypryt: Cypryrckuii
MpaKTHIeCcKoe Mocodue B cxeMax, Tabauiax, oopasnax rOCyIapCTBEHHBIH

Me1arorn4ecKuii yHUBEpPCUTET,
2019




6.2. DjeKTpoHHBbIe YuyeOHbIe U31aHNS U 3JIeKTPOHHbIEe 00pa3oBaTe/IbHbIE PecypChl

D1 |MunuctepcTBO 3K0HOMHYECKOTO pa3ButTus Poccuiickoit denepanun

92  |MuHUCTEpCTBO SKOHOMHUYECKOTO pa3BUTUsI CTaBPOIIOIBECKOTO Kpast

93 | Denepanbublii 0OpazoBarenbHblil moptan 9CM — DOKOHOMUKA. COLMOJIOTMA. MEHE/DKMEHT
D4  |uHTEepHEeT pecypc Mo IKOHOMHUKE, MEHEKMEHTY U (pruHaHCaM

D5 |Hayunast anekTpoHHas OMOIHOTEKA

6.3.1 JIuneH3uOHHOE ¥ CBOOOHO pacnpocTpansieMoe nmporpaMmmMHoe 06ecneqeﬂne, B TOM YHUCJI€ OTEYECTBCHHOI'0 MIPOU3BOACTBA

6.3.1.1

Vuebnas aynuropus 408 « AyauTopus Ui IPOBEACHHS 3aHATHH JEKIIMOHHOTO THIIA, JUIS 3aHATHI CEMIHAPCKOTO THIIA, JUIS
TPYNIIOBBIX M HHANBUAYAIBHBIX KOHCYTBTAINH, AT TEKYIIETo KOHTPOJIS M IPOMEKYTOUHOH aTTecTamum»: Kaspersky
Security Cloud — Free (cB060HO pacripocTpaHseMoe IpOorpaMMHOE 00ecIeueHue 0T€UECTBEHHOTO IPOU3BOICTBA);
IMoamucka Azure Dev Tools for Teaching [Toanucka Ha nporpammuoe obecneuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, unentuduxarop noamnucku: 7562a8d2-e5ab-4243-bfbl-ea70a%ca784, Customer Ne:
1831121443; Microsoft Office 2016 JIunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

6.3.1.2

VYuebnas ayauropust 501 «JIabopaTopus HHGOPMAIIMOHHBIX TEXHOJIOTHHA U CUCTEM. AYIUTOPHS AJISI TPOBEICHHS 3aHATHIMA
JIEKIIMOHHOTO THIIA, JUISl 3aHATHIH CEMUHAPCKOTO THIIA, IS TPYIIIOBBIX U MHIMBUAYAJIbHBIX KOHCYJIbTALUH, ISl TEKYIETO
KOHTPOJISI ¥ IIPOMEXKYTOYHON aTTECTALlUH, [Tl CAMOCTOSITEIbHOW PabOTEI, UIsl KypCOBOTO MIPOEKTUPOBAHUS (BBIITOTHEHHS
KYpPCOBBIX pa0oT). AyAUTOPHS JJIS IPOBEACHUS HAyYHO-HCCIIEI0BATENILCKON paObOThl 00YUaIOIUXCS»:

6.3.1.3

Kaspersky Security Cloud — Free (cBo60oaHO pacipocTpaHseMoe MPOorpaMMHOE 00eCTIeYeHHE OTEUSCTBEHHOTO
MIPOM3BO/ICTBA);

6.3.14

TTonmucka Azure Dev Tools for Teaching IToamucka Ha mporpamMHoe obecrieuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, nnentuduxarop noamucku: 7562a8d2-e5ab-4243-bfbl-ea70a%ca784, Customer Ne:
1831121443,

6.3.1.5

Microsoft Office 2016 JIunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent;

6.3.1.6

Crernanbraoe omerienue 505 «Ilomerenue i camoctosTenbHoM paboTey: Kaspersky Security Cloud — Free (cBo6oaHO
pacnpocTpaHseMoe IporpaMMHOe 00eciedeHIe OTeUYECTBEHHOTO [IPOU3BO/ICTBA);

6.3.1.7

IToanucka Azure Dev Tools for Teaching IToanucka Ha nporpammuoe obecnedenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, naentudukarop moamucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer Ne:
1831121443;

6.3.1.8

Microsoft Office 2016 JIuneunsusa: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

6.3.1.9

Crernansraoe omerenue 702 «Ilomerenue i camoctositenbHoi padoTe»: Kaspersky Security Cloud — Free (cBo6oaHO
pacnpocTpaHseMoe IporpaMMHOe 00eciedeHIe OTEYECTBEHHOTO [IPOU3BO/ICTBA);

6.3.1.10

Ioanucka Azure Dev Tools for Teaching IToanucka Ha nporpammuoe odecrneuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, naentudukarop moamucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer Ne:
1831121443;

6.3.1.11

Microsoft Office 2016 JIuneunsus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

6.3.2 Ilepeuens mpodeccHOHAIBHBIX 623 TaHHBIX H HHGOPMAIHOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1

CrnpaBouHO-npaBoBas cucrema «l'apaHT»;

6.32.2

Cupasouno-npaBoBas cuctema «KoncymprantlImroc-CK»

6.32.3

MuHHCTEPCTBO 3KOHOMHUUECKOTO pa3BuTHs Poccuiickoit denepanuu - economy.gov.ru (CBOOOAHBIN T0CTYI);

6.3.24

DenepanbHblil 00pazoBaTenbubiil mopran 9CM — SKOHOMUKA. COITMOJIOIMA. MEHEJIXKMEHT - ecsocman.hse.ru
(cBOOOIHBIN JOCTYT);

6.3.2.5

MuHHCTEPCTBO 3KOHOMHUYECKOTO pa3BUTHs CTaBpOMOJIBCKOTO Kpas - stavinvest.ru (CBOOOJHBIH JOCTYM);

6.3.2.6

Economicus.Ru — nuHTEpHET pecypc 1Mo SKOHOMHUKE, MEHEDKMEHTY H (pHHAHCaM - economicus.ru (cBOOOIHBIN JOCTYII);

6.3.2.7

«Hay4nas anexrponHas 6ubmoTekay (elibrary.ru) (morosop ot 03.12.2014 Ne 2743-12/2014K).

7. MTO (o6opyroBaHue H TeXHHYECKHE CPeICTBA 00y4eHHs)

7.1

Yuebnas ayauropust 408 «AynuTopus I IPOBEICHHUS 3aHATHI JISKIIMOHHOTO TUIIA, IS 3aHATHIH CEMUHAPCKOTO THIIA, JUIs
IPYINOBBIX U HHAWBUAYAJIbHBIX KOHCYJIbTALUH, AJIS1 TEKYILIETO KOHTPOJIS U TIPOMEKYTOUYHOW aTTECTALIUI

7.2

Cron npenofaBaTess, CTyJ IpenoaBarelis, J0CKa ydeHHn4ecKas, KOMIUIEKT CIIelMaIu3upOBaHHON yueOHoH Mebenn
(y4eHHYecKHe CTOJIBI U CTYJIbs), CTEIaX COOPHBIH, [0JIKa HaBeCHAs!, HH()OPMAIIMOHHBIC CTEHABL, IIOPTPETHI BHLAAIOIINXCS
YUYEHBIX, KOMIUIEKT TEXHUUECKHX CPEICTB 00y4eHHs (IPOEKTOP, IKPaH, HOYTOYK € AOCTYNOM K HH(POPMaLHOHHO-
KOMMYHHKAIIHOHHOH ceTu HTepHET U 31IeKTPOHHOM HHPOPMALMOHHO-00pa30BaTeIbHON Cpe/ie OpraHU3alMu, KOJOHKHU JUIS
BOCIIPOM3BE/ICHUS 3BYKA)

73

Vcnone3yemoe mporpaMMHOE 00eCIIeYeHHUE:

7.4

Kaspersky Security Cloud — Free (cBo6oaHO paciipocTpanseMoe IporpaMMHOE 00ecIIieYeHne 0TeUeCTBEHHOTO

MPOM3BO/ICTBA);




7.5|Iloanucka Azure Dev Tools for Teaching IToanucka Ha nporpammuoe obecneuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, unentuduxarop noamnucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer Ne:
1831121443;

7.6|Microsoft Office 2016 JTunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

7.7|Yuebnas aynuropus 501 «JlabopaTopus HHGOPMAIIMOHHBIX TEXHOJIOTHI U CUCTEM. AYIUTOPUS [yl POBEICHUS 3aHIATHI
JIEKIIMOHHOTO THIIA, JUIS 3aHATHH CEMUHAPCKOTO THIIA, IS TPYIIIOBBIX U HHIUBUILYaJIbHBIX KOHCYIbTAIIUH, ISl TEKYLIETO
KOHTPOJISI ¥ IIPOMEXKYTOYHON aTTECTALlUH, [T CAMOCTOSITEIbHOW PabOTEI, VIl KypCOBOTO MIPOEKTUPOBAHUS (BBIITOTHEHHS
KYpPCOBBIX paboT). AyAUTOpHS AJIs IPOBEACHHS HAyYHO-HCCIIE0BATENILCKON paboThl 00yUYaromuxcs»

7.8|Cron npenogaBareisi, CTyJ MPENoIaBaTes, J0CKa yueHHYeCKasl, KOMIUICKT CIIeUATU3UPOBAHHON yueOHOH Mebemn
(yueHHYecKHe CTOJIbI U CTYJIbsI, KOMIIBIOTEPHBIE YUEHUUECKUE CTOJBL, Kpecia), HaymHUKH (1 IIT.), cucTeMHbIH 010k (8 mrT.),
MOHHUTOD (8 1IT.), KJIaBHaTypa (8 MIT.), KOMIBIOTEPHAs MBIIIb (8 MIT.), CETEBOW MapIIPYTU3aTOP, HHPOPMAITHOHHBIH CTCH]I.
O0ecnieueH A0OCTyI K ceTU VIHTEpHET U B 3J€KTPOHHYIO HHPOPMALMOHHYIO 00pa30BaTeIbHYIO CPEY OpraHU3alUu

7.9|Ucnonp3yemoe mporpaMMHOE 00ecTieueHHUE:

7.10|Kaspersky Security Cloud — Free (cBoO0HO pacnpocTpaHseMoe IporpaMMHOE 00eCIIEYeHUE 0TEUECTBEHHOIO
MIPOU3BOCTBA);

7.11|oanucka Azure Dev Tools for Teaching [Toanucka Ha nporpammuoe odecriedenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, unentuduxarop noamnucku: 7562a8d2-e5ab-4243-bfbl-ea70a%eca784, Customer Ne:
1831121443,

7.12|Microsoft Office 2016 JInnensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent;

7.13|CrpaBouno-nipaBoBas cucrema «I apant» (Jorosop ot 06.04.2022 Ne 4646);

7.14|CrnpaBouno-npaBoBasi cuctema «Koncynsrantllntoc-CK» (Kommepueckuii koMmruiekT uist ropucta: Jlorosop Ne 2086/72195
-1 moctaBku, agantamnyuy U COMPOBOXKACHUS dKk3eMIursipoB cucteMm Koncynprantllmoc ot 13.04.2022 1.;  JlomoTHUTETHHBII
KOMILJICKT Ha CeTh JUIsl CTyIeHTOB: JloroBop 00 uH(popmannonHoi nognepxke Ne7 ot 13.04.2022 r.)

7.15|Cnenmanbroe nomerneHue 505 «IloMerieHue i CaMOCTOSITEIIEHONW paboThI»

7.16|Cron npenoaasateisi, CTyJI IPENoaBaTeNs, 10CKa yUeHUUecKas, KOMIUIEKT ClIelUaIN3UpOBaHHON yueOHol Mebenu
(Y4eHUYECKHUE CTOJIBI M CTYJIbs, KOMIBIOTEPHBIC YUCHHUYESCKHUE CTOJIBI, KPecia), CHCTEMHBIH 010k (8 1it.), MOHUTOD (8 1IT.),
KJaBuaTtypa (8 IIT.), KOMIBIOTEpPHAs MBIIIB (§ LIT.), CETeBOI MapLIpyTU3aTOpP, MH(QOPMAIIMOHHBINH CTEH/, IPUHTED.
OoecrieueH JOCTYI K ceTH VIHTEpHET U B DJIEKTPOHHYIO HH(POPMAIMOHHYIO 00pa30BaTeIbHYIO Cpely OpraHu3aluH

7.17|Wcnionk3yemMoe mporpaMMHOe oOecrieueHue:

7.18|Kaspersky Security Cloud — Free (cBo6oaHO pacnpocTpaHseMoe porpaMMHOE 00eCIIeYeHHE OTEUECTBEHHOTO
MIPOU3BOCTBA);

7.19|TTonmucka Azure Dev Tools for Teaching [Toanucka Ha nporpamMmmuoe obecniedenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, naentuduxarop noamucku: 7562a8d2-e5ab-4243-bfb1-ea70a%eca784, Customer Ne:
1831121443,

7.20|Microsoft Office 2016 JIunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

7.21|Cnenuansnoe nomenienue 702 «IloMemenue 11 caMOCTOATENbHON pabOTH»

7.22|KoMIntekT cnenuaai3upoBanHOl ydeOHOH MeOenn (YUeHHIECKHe CTOJBI U CTYJIbs, KOMITBIOTEPHBIE YUSHUIECKHE CTOJIbI,
Kpecia), cucTeMHble 010ku (3 mT.), MOHUTOPHI (3 WIT), KIaBuatypsl (3 mwr), KomnbroTepHbie MbiH (3 mwT). ObecneyeH
JOCTYII K ceTH IHTEpHET U B 3JIEKTPOHHYIO MH(OPMAIIMOHHYIO 00Pa30BaTENbHYIO Cpely OpPTraHNu3alul

7.23|Hcnionk3yeMoe mporpaMMHOe o0ecrieueHue:

7.24|Kaspersky Security Cloud — Free (cBo6oaHO pacrpocTpaHseMoe IporpaMMHOE 00ECIIeYeHHE OTEUECTBEHHOTO
POU3BOJICTBA);

7.25|Moanucka Azure Dev Tools for Teaching [Toanucka na nporpammuoe odecnieuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, naentuduxarop noamucku: 7562a8d2-e5ab-4243-bfbl-ea70a%ca784, Customer Ne:
1831121443,

7.26|Microsoft Office 2016 JIunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

7.27

8. METOAUYECKHUE YKA3AHUA JJI OBYYAIOIIIUXCA 11O OCBOEHHUIO JUCHUIIIMHBI (MOY JIS)

MeTtomudeckne MaTepyaibl IO JUCIHUILIHHE «J{OKyMEeHTalMOHHOE O0ecTieueHre YIPaBICHISD HAXOAATCS B IPUIIOKEHUH 3.
Jlekmus

B xoze nexuuii nmpenogaBarenpb n3araeT 1 pa3bsiCcHIET OCHOBHbIE, HAMOOJIEe CII0KHbIE OHATHS TEMBbI, a TAKXKe CBA3aHHbBIE C HEH
TEOPETHYECCKUE U MPAKTUUECKUE MTPOOIEMBI, AT PEKOMEHIAIIUH Ha BBITIOJIHEHHE CAMOCTOSTEIBHON PabOTHI.

B xoze nexuuii ctyeHTaM peKOMEHIyeTCs:

— BECTH KOHCIIEKTUPOBaHKUE Y4eOHOTr0 MaTepuala,

— oOpalaTh BHUMaHUE Ha KaTeropuu, GOpMyIHpPOBKH, PACKPHIBAIOIIUE COJEPKAHUE TEX MIIM UHBIX SBJICHUN U NPOLIECCOB, HAYYHbIE
BBIBOZIBI M TIPAKTHUECKHE PEKOMEH/IAIINH 110 UX TPUMEHCHUIO;

— 33/1aBaTh MPENOJABATEIII0 YTOYHSIONIIUE BOIPOCHI C LIEJbIO YICHEHHS TEOPETUUECKUX ITOJIOKEHHUH, pa3pelIeHus CIIOPHBIX




CUTYalHH.

XKenarenpHo B pabOUYMX KOHCIEKTaX OCTABIIATH HOJIS, HA KOTOPBIX BO BHEAYJIUTOPHOE BPEMsI MOXKHO CHETIaTh TOMETKHU M3
PEKOMEH/I0BaHHOW JIUTEPATYpPHl, JOMOJIHSIOLIEH MaTeprall IPOCIIyILIaHHOM JISKLIMH, a TAKKe ITOT4ePKUBAOLIEe 0CO0YI0 BAXKHOCTh TEX
WM UHBIX TEOPETHUYECKUX MOJIOKEHUH.

Jlns ycnenrHoro oBiajieHust KypcoM He00X0MMO TOCeIaTh BCe JIEKIMU, TaK KaK TEMaTH4YeCKUI MaTeprall B3aMMOCBS3aH MEXKIY
co0oii. B ciaydasx mpormycka 3aHATHS CTYISHTY HEOOXOANMO CaMOCTOSTENIFHO H3yYUTh MaTeprall 1 OTBETUThH Ha BOIIPOCHI 110
MIPOIYIIEHHOH TeMe BO BpeMsI HHAWBUAYAIbHBIX KOHCYJIbTALIUH.

HpaKTI/I‘IeCKI/Ie 3aHATHA

[IpakTHdeckue 3aHATHS — 3TO aKTHBHAsA opMa ydeGHOTo nporecca. [Ipy MOATOTOBKE K IPAKTUYECKUM 3aHATHAM CTYACHTY
HEOOXOIUMO H3YYUTh OCHOBHYIO JINTEPATYPy, O3HAKOMHTCS C JOTIOJHUTEIBHON JIUTEPATyPOil, yIeCTh PEKOMEHJALINH IIPETIOIaBaTes.
YacTh TeM HOCUT IPAKTHYECKHI XapakTep. TeMbl TEOPETUYECKOTO COJIep KaHusI BBIHOCSATCS Ha MIPAKTUYECKUE 3aHATHS, IPE/II0IaraoT
JIICKYCCHOHHBIN XapakTep 00CyKISHHUSI.

CamocrosrenbHas pabora (U3yueHHEe TEOPETHYECKOT0 Kypca)

BaxxHOI1 yacThI0 CAMOCTOSITEIEHON PaOOTHI SBISAETCS YTCHHE YUeOHOH M Hay4HOM uTepaTypbl. OCHOBHAS () YHKIHS Y4eOHUKOB —
OpPUEHTUPOBATD CTYJCHTA B CHCTEME 3HAHWH, YMEHUI M HABBIKOB, KOTOPBIE JJOJDKHBI OBITH YCBOCHBI 110 JIAHHOM AUCIHUIUIMHE Oy IyIINM
OaKanaBpOM.

B kadecTBe nporenypsl OlCHUBAHUS 3HAHUH, YMEHHI, HABBIKOB U (MJIH) OTBITA ICATSIBHOCTH, O0YYAIOIIMXCS TI0 OYHON U OYHO-
3204HOU (popMe 00yUEHUS 10 JUCHUILUIMHE SBJISETCS 3a4eT, KOTOPBIA MPOBOAUTCS B (JOpPME YCTHOTO OTBETA.

[TonroroBka K 3a4eTy Mpennosaraer:

— M3yYeHHE PEKOMECHIyeMOM JINTePaTyphI;

— KOHCIIEKTOB JICKIIHIA;

— OTBETHI Ha KOHTPOJILHBIC BOTIPOCHI K H3y4aeMbIM TEMaM.
[Tokasarenu u 1mKaia OIIEHUBAHUS (3a4eT)

Onenka «OTINYHO» BBICTABISIETCS, €CIIM CTYIEHT MOJHO M3JIaraeT MaTepHall, aeT MPaBUIbHOE OTPE/IEICHIE OCHOBHBIX MOHSTHH;
oOHapy)KUBaeT MOHAMAaHNE MaTepralla, MOKeT 000CHOBATH CBOU CYXK/ICHHMS, IPUMEHHUTh 3HAHHS Ha TIPAKTHUKE, TIPHUBECTH
HE0OXO0UMBbIe IIPUMEPBI HE TOJIBKO U3 yU4eOHMKa, HO ¥ CAMOCTOSITENBHO COCTaBICHHBIC; U3/1araeT MaTepual MOCIe[0BATENbHO U
IIPABUIIBHO C TOYKH 3PEHUS HOPM JIMTEPATYPHOTO SI3BIKA.

OrieHka «X0poIIo» BBICTABISIETCS, €CIIH CTYACHT JaeT OTBET, YIOBIECTBOPSIOIINIA TEM jKe TPEOOBAHHSM, YTO U JIJIsI OTMETKH
«OTJIIMYHOY», HO AOMycKaeT 1—2 ommOKH, KOTOPBIE CaM e HCIPABIIET, U | —2 HeoueTa B IIOCIIEI0BATEIBHOCTH U SI3bIKOBOM
0(OPMIICHUH U3TIaraeMoro.

OneHka «YIOBJIETBOPUTEIBHO» BBICTABIISACTCS, €CJIM CTYIEHT OOHApYKUBAET 3HAHUE U IIOHMMaHHE OCHOBHBIX MOJIOKEHUH TaHHOU
TEMBI, HO H3JIaraeT MaTepHrai HelOJIHO U JOIYCKaeT HETOYHOCTH B OIPEACIICHHUH MTOHATHH Wi (GOpMYIIUPOBKE TIPABII,

HE YMEET JI0CTaTOYHO ITyOOKO M J0Ka3aTelIbHO 000CHOBATh CBOM CY)KJCHHS U IPUBECTH CBOM MPUMEPBI; U3JIaraeT MaTepual
HETIOCIIEA0BATENIFHO U IOMYCKAET OIMOKHU B S3IKOBOM O(OPMIICHUH U3JIaraeMoro.

Onenka «HeynoBneTBOpuTENbHO» BBICTABIISETCA, €CIH CTYACHT OOHApY)KUBAeT He3HAHUE OOJbIIEH YaCTH COOTBETCTBYIOIIETO
BOTIPOCA, OITYCKAET OIIUOKH B (JOPMYIIUPOBKE ONPEICICHUI U TIPaBIJI, HCKAXKAIOUIME KX CMBICI, OECIIOPSIOYHO ¥ HEYBEPEHHO
n3JaraeT Marepuail.

Bce BUIIBI TEKYIIETO KOHTPOJISL OCYLIECTBIISIOTCS Ha TIPAKTHYECKHUX 3aHATHUSX, U IPESAYCMOTPEHBI B OLICHOYHBIX MaTepHajax Io
nucuuiuinHe «OLeHKa KOHKYPEHTOCTIOCOOHOCTH MTPEAIPHUATHS

CIIEHMAJIBHBIE YCIIOBUSA NHBAJIMJAM U JIMLAM C OTPAHUYEHHBIMU BO3MOXHOCTAMU 31I0POBbA

CrienpanbHbIe YCIOBUS 00YUEHUS U HAaNpaBJIeHUs paOOThl C MHBAJIMIAMH U JIMI[AMU C OTPaHUYECHHBIMH BO3MOXKHOCTSMH 3/10POBbS
(manee - oOyyaronecs: ¢ OrpaHUYEHHBIMH BO3MOKHOCTSIMH 3/10pOBbsI) ONPEETICHBl HA OCHOBAHUU:

- @enepanbHOTO 3akoHa 0T 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit @eneparny;

- ®enepanpHOTO 3aKk0HA OT 24.11.1995 Ne 181-D3 «O conmansHoi 3amuTe HHBaIUI0B B Poccutickoit deneparumy;

- mpuka3a MuUHHCTepCTBA HAyKH U BhIcIero oopaszosanus Poccun ot 06.04.2021 Ne 245 «O6 yrBepskaenun ITopsinka opraHuzaiyy u
OCYILIECTBIICHHSI 00pa30BaTEIbHON AEATEIILHOCTH MO0 00pa3oBaTeIbHBIM IPOrpaMMaM BhICHIET0 00pa30BaHUs — IIPOrpaMMam
OakasaBpuara, IporpaMMaM CIeHaUTeTa, IPOrpaMMaM MarucTpaTypb»;

- METOJMUYECKUX PEKOMEH/IAIMH M0 OpraHu3aluy 00pa3oBaTeNLHOTO Mpolecca 11 00y4eHNs HHBAJIUIOB U JIML C OTPaHUYEHHBIMH
BO3MOXHOCTSIMHU 3JI0POBbSI B 00pa30BaTENIbHBIX OPraHNU3alMIX BHICHIET0 00pa30BaHusl, B TOM YMCIIE OCHAILIEHHOCTH 00pa30BaTeIbHOTO
nporecca, yrBepxaeHHbIXx MunoopHayku Poccun 08.04.2014 Ne AK-44/058H).

[Mon cienanbHBIMK YCIOBUAMH IJIS TTOJTyYEHHsI 00pa30BaHMsl 00yJarOLIMXCs ¢ OTPAaHMYCHHBIMU BO3MOXKHOCTSIMH 3/I0POBbSI
ITOHUMAIOTCS YCIOBUS 00y4eHHs, BOCIUTAHMS U Pa3BUTHS TaKMX CTYIEHTOB, BKIIIOYAIOUIME B ce0s HCIOIb30BaHUE PU
HEOOXOIMMOCTH aIalTUPOBAHHBIX 00PA30BATEIILHBIX TPOTPAMM M METOAOB O0YUEHHS U BOCIIUTAHHUSI, CIICHUANIbHBIX Y4eOHUKOB,
Y4eOHBIX ITOCOOMH M JUIAKTHYECKHX MaTEepUaJIOB, CIIELUANIBHBIX TEXHUYECKUX CPEJICTB 00yueHHs KOJUIEKTUBHOTO U
WH/IMBUIYAJIbHOTO MOJIb30BAHUS, IPEIOCTABICHUE YCIIYT aCCUCTEHTA (IOMOLIHHKA), OKa3bIBAIOIIEr0 HEOOX0AUMYIO TIOMOIIIb,
IIPOBE/IEHNE TPYIIIOBBIX U MHIMBUYAJIbHBIX KOPPEKLIMOHHBIX 3aHATHH, oOecrieueHre JOCTyIa B 37[aHUs By3a U Apyrue yciaoBus, 6e3
KOTOPBIX HEBO3MOXKHO HJIM 3aTPYIHEHO OCBOCHHE 00pa30BaTEIbHBIX MPOrpaMM 00yUarOIIUXCSl C OTPAHUYECHHBIMH BO3MOKHOCTSAMHU
3/10DOBBS.




OOydeHne B paMKax y4eOHOI AUCIUILINHEI 00YYaIONIUXCS ¢ OTPaHUYECHHBIMH BO3MOXKHOCTSIMH 37I0POBBSI OCYIIIECTBIIACTCS
MHCTHTYTOM C y4€TOM OCOOCHHOCTEH NCUXO(PU3UIECKOr0 Pa3BUTHSI, HHIMBU/IYaIbHBIX BO3MOXKHOCTEH M COCTOSIHUS 3/I0POBbSI TAKUX
oOyyaromuxcs.

OO6yueHue 110 yueOHOM AUCHUIINHE 00YHAIOMINXCs ¢ OTPAHMYCHHBIMH BO3MOXKHOCTSIMH 3710POBbSI MOXKET OBITh OPraHU30BaHO KaK
COBMECTHO C JPYTUMHU 00YYarOIINMHUCS, TaK ¥ B OTJENBHBIX IPYIIIaXx.

B nemsix joctynHocTn o0ydeHus 0 AUCLHUILINHE 00ecIe nBaeTCs:

1) 11t UL ¢ OTPaHMYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBBS 110 3PCHUIO!

- HaJIMYHe aJbTePHATUBHOM BepCHH 0(UINAIBHOTO caiita MHCTHTYTA B ceTH «VIHTepHeT» st cllaboBUIINX;

- BECh HCOOXOJUMBIH JUTS H3y4eHHsI MaTepHall, COITacCHO yaeOHOMY IIIaHy (B TOM YHCIe, U1 00y4alOIIIXCcsl 110 HHANBHAYaTbHBIM
y4eOHBIM ITaHaM) IPEAOCTABISICTCS. B SJIEKTPOHOM BHIE Ha JIUCKE.

- HHIUBUYalIbHOE paBHOMEPHOE ocBelleHue He MeHee 300 Jrokce;

- IPUCYTCTBUE ACCUCTEHTA, OKa3bIBAIOLIETO 00YYaIoNeMycsl HEOOXOUMYIO OMOILIIb;

- obecreueHre BOSMOKHOCTH  BEIITYCKA aJbTEPHATUBHBIX (JOPMATOB IIEUATHBIX MAaTCPHANIOB (KPYITHBIH MPHT WK ayauodaiier);
- obecrnieueHue JocTyna 00y4aroerocs, IBISIOUIEroCs CIIEMbIM 1 HCIIONb3YIOIIEro co0aKky-IpOBOIHUKA, K 3[[aHUI0 HHCTUTYTA.

2) JUIsL IUIL C OTPAHMYCHHBIMH BO3MOXKHOCTSIMH 3I0POBBS 10 CIyXY:

- HaJIM4re MUKPO(OHOB 1 3BYKOYCHIIMBAIOLIEH araparypbl KOJUIEKTHBHOTO MOJIb30BaHus (2yAHOKOJIOHKH);

3) AJIA JIUL ¢ OTPaHUYCHHBIMU BO3MOXHOCTSIMHU 3/I0POBBSI, IMEIOIINX HAPYIICHHS OIIOPHO-ABUTaTEIIBHOTO aNapaTa, MaTepHAIBLHO-
TEXHUYECKHUE YCIOBHS JOJDKHBI 00eCTIeYnBaTh BO3MOXKHOCTE OECIIPENITCTBEHHOTO IOCTYIA 00y4alomuXcs B yueOHbIe IOMELSHHUS,
CTOJIOBBIE, TyaJICTHBIE U IPYrHe HOMEIICHUs OPraHH3alliH, a TAKKe PeObIBaHNs B YKA3aHHBIX OMEIIEHUSX (HaINYKe [TaHyCOB,
HOpPYYHEH, paCIIMPEHHBIX JBEPHBIX IIPOESMOB ¥ APYTHX NPHCIIOCOOICHHI).

ITepen HavanoM 0OyYEeHHsI MOTYT IIPOBOANTHCS KOHCY/IBTATUBHBIE 3aHSTHS, TO3BOJISIIOIIME CTYACHTaM C OIPaHUYCHHBIMH
BO3MOXKHOCTSIMH a/IaiTHPOBATHCS K Y4EOHOMY ITPOLIECCy.

B nporiecce BeaeHus yueOHOH JUCHUILTHHBI IPO(ECCOPCKO-TIPENOaaBaTEILCKOMY COCTaBY PEKOMEHIYETCS HCIIONb30BaHUE
COILMAJIBHO-aKTHBHBIX U Pe(ICKCUBHBIX METOJIOB 00YYCHHU, TEXHOJIOTHI COLMOKYJIBTYPHON PeabMIMTAIIMH C IIENbI0 OKa3aHU
HOMOIIH 00Yy4aIOLMMCS C OTPAHHYEHHBIMU BO3MOXKHOCTSIMH 3/10POBbsI B YCTAHOBJICHHUH ITOJHOIICHHBIX MEKIMYHOCTHBIX OTHOLICHHUI
C IPYTUMH 00Y4aroInXCs, CO3JaHIH KOM(OPTHOTO CUXOIOIMYECKOro KIMMara B y4eOHOH rpymie.

OcoOeHHOCTH POBEACHHS TEKYIIEH 1 IPOMEXYTOYHOM aTTECTalMH 110 AUCLUIUINHE TSl 00Yy4aIONMXCs ¢ OTPaHMYeHHBIMU
BO3MO)KHOCTSIMH 3JI0POBbsI YCTAHABIHBAIOTCS C Y4ETOM HHAMBHUAYANBHBIX IICUXO(MH3NUECKUX 0COOCHHOCTEH (YCTHO, MMCEMEHHO Ha
Oymare, MMCbMEHHO Ha KOMIIbIOTEPE, B (hOpMe TECTUPOBaHUs 1 Ipyroe). [Ipu He0OX0AUMOCTH MPEJOCTABIISIETCS! JOMOIHUTEILHOES
BpeMs JUIsl TOATOTOBKH OTBETA Ha 3a4eTe.
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